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Question 1
There are several benefits that I can anticipate whenever I collect samples and artifacts of my best work during the business management program. For instance, there is the benefit of demonstrating the skills as well as my competence. Mostly, this occurs in cases where am creating a portfolio since it describes my experience in a business management program. Moving towards my career positions in life, I will be able to use my portfolio to demonstrate my great competency and explaining my achievements. In addition, I can use my portfolio as proof of my good work to employers and in a business management program. 
Question 2
A personal mission statement is used to show what one should say no to. There are three attributes or characteristics that one should integrate into a personal mission statement. They include Key market, which is the target audience, Contribution; which is the service or product, and finally Distinction: which is what makes a product unique or the reason as to why the audience should go for a product and leave the other. I plan to use my mission statement in the future by making by mission concreter, stating my mission in a memorable way, providing consistency, and through enrichment of features that nurture respect (David et al, 2014). For example, I can do this by treating people with politeness and kindness. Moreover, it can be enhanced through generosity with my and recognition praise. 
Question 3
There are several things that an employer will be looking for in my Portfolio. For example, the employer can look for what has specialized in. This is important because it will be easy to know in which department I will be assigned. The project brief is another thing that should be looked at. This is done to help the employer to judge I met the requirement of the project. Also, the role I played in my group project will be looked to know whether I am an employee who is good at collaborating with others to come up with effective projects. It would be important to include this page in my Portfolio because it will give a description of the kind of person I am (my capabilities).
Question 4
In a situation where I am applying for a position in a new organization, there are things I would like the employer to know about me. First, it will be good if he/she knows my reliability and stability. Secondly, I would like the employer to know my work-life balance. My strengths Test accent my potential within the organization through adaptability, empathy, and harmony because an organization seeks employees who have the character traits that I have presented in my Portfolio. For example, as a developer, I will be able to recognize as well as cultivate the potential of other people. Also, as a realtor, I will be enjoying close and healthy relationships with other employees. 
Question 5
One's schedule and time management in a business opportunity are important because it gives room for people to prioritize their work tasks when trying to attain their goals faster. Nevertheless, it is important because it helps in improving another life aspect other than the business goals one has. All activities are not equally important in the accomplishment of one's success. This is because activities that are good can get in one's true priorities way. There are various ways in which I can plan on how to manage my time once I graduate from Business Management Program. For example, I can come up with a plan for everything I will be doing. I will stick to the plan and by this, all my tasks will be meeting my time requirements. 

Question 6
 ''Failure to plan is a plan to fail'' The saying is applied in the running of a business because if one fails in the planning of the activities taking place towards the success of his or her business, in the end, the business is likely to fail. A feasibility study is relative to a business plan because it determines if to continue with the business or come up with a new idea, while a business plan takes place after the decision to continue with the business has been made. In relation to the initiative of business start-up, ''breakeven analysis'' is a tool that is used in determining when a business is capable of covering all expenses and start making profits. For example, an owner of a startup business has to understand that $6,000 of the product he/she sells will not be able to cover$6,000 in weekly overhead expenses. 
Question 7
A marketing plan is used to ensure that the marketing activities upheld in a business are relevant as well as timely when it comes to the achievement of the objectives of a business. A marketing plan can be used in an organization to manage activities. This can be done through the definition of sustainable competitive position as well as the definition of resources that are necessary for the achievement of the goals. It comprises Market research, Target market, positioning, budget, market strategy, and competitive analysis. A marketing plan is developed by the Chief Marketing Officer, who should be helped by marketing professionals (Chernev, 2020).  For example, a marketing plan of an organization that deals with sales of cars can be accessed by different departments such as operations, finance, IT, and human resource. 
Question 8
An effective leader is a person who demonstrates a passion for a cause that is superior to they are. Someone who has a dream as well as a vision that betters a society or the organization he or she leads. Therefore, there are several qualities/character traits of an effective leader. He/she should have self-confidence such that he can influence other people to pursue the intended goals. Integrity is another quality of an effective leader, whereby one should show a high quality of endurance as well as enthusiasm. An effective leader should poses moral and ethical character. For example, one should lead as a role model by being faithful, obedient, and determined so that the rest should follow up in his/her footsteps. 
Question 9
By coming into line with a mentor who is professional, one will be encouraged, empowered, and motivated in personal development, helped in identification as well as achievement of career goals, assisted to identify and to correct gaps that exist in knowledge and generic skills. Moreover, aligning with a professional mentor one will increase his or her confidence and develop and maintain a wide perspective on the options of career and opportunities. When choosing a mentor, I will choose criteria that will ensure that the mentor has good values, communication skills, willingness, personality, and good expectations.  I will choose a professional mentor; someone who should pose values that I am looking for is willing to be communicating to me and has great expectations towards me by focusing on how to model me to a better person.
Question 10
As I am developing my Portfolio, there are changes that I will have to make to my Website. For example, I can make both color and graphic changes. The aim of doing this will be to enhance the attention of the people visiting my Website.  Moreover, it is possible to make my portfolio stand out from the others. Still, I can grab the attention of others in various ways. For example, I can do this by being unique, making myself available, showing personality, by keeping it quick, through the creation of fresh content, by shouting about my clients, getting recommended, by having a live example, and finally by targeting language. 
Question 11
In "ohiomeansjobs.com", there are features/tools offered to help one to get the job as well as the skills he or she wants. There is a tool/feature on your curiosity profile, which will be based on the type of the ''learner's mindset'' required to him or her to succeed. There is an assessment tool for checking if you are a risk of becoming obsolete. It is an important feature because it helps in the determination of the risk level. Another feature/tool is conducting employee assessments to know how the employees perform. Also, observation is another tool/feature that one should emphasize and finally benchmarking performance (Stark, 2020).  For instance, I can use benchmarking by observing other related organizations and note their strengths. 
Questions 12
Job interviews have emerged to be important sessions in all civilized countries. In preparation for a job interview, one should conduct research on the company or industry offering the position, clarify his or her ''selling points'' as well as the reason why he/she needs the job. Also, is good for one to anticipate the concerns and reservations of the interviewer, prepare questions that are commonly asked in interviews, prepare on how to line up the interviewer's questions, and by practicing how he/she will react to every question (Newcomer et al, 2015).  For example, for my next job interview, I will prepare by ensuring that I have an outstanding official outfit. Also, I will familiarize myself with the common questions that are asked in many questions and come up with a strategy on how I will be avoiding panicking. 
Question 13
It is important to prepare a financial statement because enables one to come up with a spending plan of his or her money and ensures that there is money for things that need first consideration. Additionally, it is important since it keeps one out of debt by managing his/herself well in terms of funds. The time value of money is a conception that the money one has currently exceeded the same sum in the future as a result of its potential earning capacity. In connection to the given example, is better to get $8 today than getting a promise of $9 in the future. This is because the $8 has a high value currently as compared to the value of $9 in the future. When planning for retirement, one should consider the time value for money by weighing the pros and cons as well as understanding the option that can be based on things like inflation, interest, return, and risk (Menifield, C2020).  For example, this will help one come up with a retirement planning goal that will not be affected by the time value of money. 
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